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The Hakluyt Society

From the Administrative Editor
Dr Katherine Parker

The Hakluyt Society

c/o Map Library, The British Library,

96 Euston Road,

London NW1 2DB

UK
Please correspond by email as far as possible: kaparker18th@gmail.com 

Questionnaire for proposers of new Hakluyt Society volumes
This attached questionnaire is designed to assist the Council of the Society in making its first assessment of the proposal. The completed form will be reviewed by the Administrative Editor, who might respond with comments and who may also request a specimen of text. Once the proposer has had a chance to respond to these questions, the proposal will be sent out to a panel of expert readers who will assess the questionnaire and any supporting documents. Then, at the next Council meeting following the completion of the reviews, Council will discuss the proposal and, if possible, come to a decision. In certain cases, Council may decide to request additional materials and information in order to come to an informed decision at a future meeting. The meetings are usually held three times a year in the middle of the months of March, June and October. The submission of a proposal does not commit either the Society or the proposer. When the Society is satisfied that it wishes to confirm the project, the proposer will be informed, a contract will be issued and a Series Editor will be assigned to the project. The final decision to publish is subject to approval of the delivered text.
In preparing a volume for the Society some thought should be given to the cost of publication. Ideally we seek to publish volumes not exceeding 300 pages in all (approx. 180,000 words, fewer if illustration is involved). Introductions should not be of excessive length, and should be specific to the text. The Society expects a high quality of scholarly footnote annotation. Please note that the Society publishes only in English and cannot fund the cost of translation without specific financial support.

It is essential that proposers have an email address and can use the internet to check bibliographic and other references, as this saves much time at the copy-editing stage. Illustrations should be genuinely relevant to the text. Colour illustrations can only be used by agreement. If the proposal is accepted it is expected that the volume editor will confer with the series editor about such illustrations and investigate the possibility of sponsorship to help with production costs.
Successful proposers are expected to produce a usable text, presented in the Society’s house style, on disk or by email attachment, using a standard word-processor such as MSWord. They should be prepared to accept editorial guidance and decisions made by the Series Editor on behalf of the Society, and to produce an adequate index when proof stage is reached. The Society for its part undertakes to offer detailed editorial guidance and, subject to its acceptance of the finished work, to produce a well printed and well bound book.

Proposers should be aware from the outset that the Society does not pay royalties or other remuneration to volume editors, and that the contract will require them to transfer copyright in the title to the Hakluyt Society. They are, however, entitled to 20 copies of the book when published; these will include copies promised in exchange for permission to use images or text. If there is more than one author, the 20 copies will be shared between them. It is assumed that volume editors will normally meet their own expenses such as postage and fees for publication, copyright or reproductions etc., but if this will cause difficulty, the Series Editor should be consulted at an early stage. Many academic institutions and libraries have funds available to assist with the costs of publishing research.


Hakluyt Society – Proposal for New Publication

Please answer the following questions as fully as possible (you can type directly into this MSWord document, retaining the headings): 
I. Details of proposed book

1. Short title of proposed work

2. Details of text (complete or partial, date, language, location, whether there are other versions, etc.) and its author. 

3. Importance of the text and the reasons why publication is proposed

4. Details of any previous complete or partial publication or translation of the work

5. Copyright status of the work

6. Illustration requirements, including maps (colour requires agreement and the overall length of the volume must be borne in mind)

7. Probable date of completion

8. Probable length of text plus preface and introduction, annotation, bibliography etc. (approximate number of words in each case)

9. Hakluyt Society members range from general readers, with an interest in travel, voyages and encounters with other cultures, to academics and professional researchers. How will the proposed text meet the interests of all these groups?

10. Names and addresses of specialists who might be approached to referee the proposal.

11. Specify the system and software by which the text will be delivered

12. Are grants or any other financial assistance available or potentially available (either for the text or for illustrations, or to support the costs of permissions required for publication)?

13. Any other points not covered above.

II. Details of editor (in the case of joint editors please complete a copy of this information for each editor)
1. Name

2. Postal address, e-mail, telephone numbers

3. Academic or professional status

4. Previous relevant publications

5. Qualifications to edit this work

6. Names of any co-editor and translator (please provide their contact details and qualifications below, using the same headings) 

7. If a translated work, evidence of linguistic capability of editor or proposed translator, especially in relation to historical texts or those dealing with subjects requiring special vocabulary, such as navigation.

8. Any other points not covered above

